[image: image1.png]0] v e

USE ONLY: NAME:
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N1 31A M CERTIFIED STAFFING, INC.

SPECIALISTS IN ACCOUNTING STAFFING CANDIDATE REGISTRATION
FOR OFFICE USE ONLY INTERVIEW DATE: O e
INTERVIEWED BY: SALARY: O ws
DO NOT PUT "SEE RESUME" — O s

PLEASE COMPLETE REGISTRATION THOROUGHLY AS ALL SEARCHES ARE CONDUCTED FROM THIS INFORMATION.
PERSONAL INFORMATION

7. Last Name First Middle 2. Social Security Number - 3.Home Phone |4. Cell Phone: (7 -
Business Phone: () -
5. Local Strest Address City State 6. Zip code 7. Email Address
8. In case of Emergency, contact: 9. Have you ever been convicted of a crime involving fraud, forgery, |10, How did 'you hear about Andersen Certified Staffing, Inc.?
theft, or any other dishonest act? (A conviction record will not
Name: necessarily be a bar to employment; however, employment cannot be
Phone Number: offered unless you are cleared through our fdeiity insurance company.) [11. Do you Smoke? OYES ONO
I — 11y sk bt can rofrin from doing 5o unng an 610 hour sssigamant, indoing |
O ves Ono breaks and lunch. discuss this with our interviewer.

2. Andersen Cortfied Staffing, nc. has some customers |13, Are you seeking PERMANENT employment?
who Require a drug test f you wish o work at their

facillies. Ifyou are intaresied in being assigned to one If YES, POSITION desired: ———— SALARY desired:
of these companies, pleasa indicate
Oves ONO Are you willing to work Temporary? Are you willing to work Temp-to-Hire?
A" response only means you do ot want to work or these. O ves  Ono Oves O NO
oo companes st v o aatfaton. | 14- A0 you willng o RELOCATE? 0 YES [ NOJ 5. LIST LANGUAGES: (F) Fiuent; (G) Good: (5) Some
hat do ot require drug testing. I YES, Prefared cits,
EDUCATION
SCHOOL MAJOR No.of YEARS |GPA DEGREE (Giher Education, Licenses, Honors, ofc.
CPA STATE | YEAR [Certiicate No. I
O YES a0 No
EMPLOYMENT RECORD
Company Name, City & State Type of Company Position Salary s““e"‘“ﬁux":";‘f & Phona Reason Left \
FROM|
0|
FROM|
TO|
FROM

10 /

WORK EXPERIENCE

skilled Very Skilled Cost Taxes: Banking: Other: Business or Industry
OOAccounts Payable _ Spreadsheets: _ Accounting: [ (] Automated Taxes (][] Credit Analysis OO Bank Reconciliations | Experience:
OO Accounts Receivable (0] Lotus OO Direct System: 00 Examination/Review Largest # of Accounts:  [enter total years of experience
Accounting Sys.. O] Excel Q0 Job OOConsolidated (] International _— inblank next to ciassifcation
OO Great Plains OOother: OOProcess OO Corporate 0Q Loan OO Credit & Collections | CPA [JNational [JLocal
00 J.D. Edwards 00 Standard OO Fiduciary 00 Teiler 00 Commercial PA
OC0mas 200 Inventory: Financial O Oindividual OO Trust Operations. OO Consumer [ Bookkeeping service
OO Peachtree. 0O Costing Statements: 00O Partnership Financi: OO Depreciation/Property | ___ Wholesale
OO Promaton OQExtensions [0 Consolidated (][] Property OO Acquisitions/Mergers (][] Government Contract Retail
10 Quickbooks OO Physical 0 OCorporate OOsales OO Analysis OO0 Medicare [ Transportation
00 Quickbooks Pro 0 O Individual Auditing: 00 Budgeting Construction
[0 Real Worid Accounting  QQJointVentre (0 Audit Schedules 00 Forecasting [ Engineering
oosap OMethods: O OPartnership OOCertified Audits 00 Planning [ Computer Software
OO Timbertine O0OAccrual Office QO !nterim 00 SEC Regulations [ communication
OO oracle OOCash Machines: O OFinancial Payrol [ Manufactoring
DOODouble Entry [ Adding (touch) (] (] Operational 00 Multiple States [_service
General Ledger: QOOFund 00 Calculator gosox 0 O Quarterty returns | Health Care
[ 0Posting Only {0 GrantDonation (] Statistical Typing 00 Tax Computations [ Non-Profit
0 OTrial Balance OO Typing (WPM) ____ 00 Union [ Agriculture
Largest Payroll # [ Petroleum/Chemical
[Additional Equipment or Useful Experience: | [Do not write in this Space. for office use only] [_If you have CPA experience, list industries Audited: || Banking
—|[_msurance
[__RealEstate
[ Hotel
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THANK YOU for the opportunity to assist you in finding a better position. To represent you properly we must have all of the

pertinent information on the other side of this card. and your signature below acknowledging our reference policy.
You can be certain that all data will be used with discretion.

All fees are paid by management.

ANDERSEN CERTIFIED STAFFING, INC. POLICY ON REFERENCE CHECKING
! hereby authorize you to make a reference check on my background. including information regarding my previous employ-
ment and general reputation, for the purpose of evaluating my qualifications for employment. Furthermore. | authorize you to
release any reference information you may obtain to your clients who request such information for purposes of evaluating my

credentials and qualifications. | understand that [ have the right to request information about the nature and scope of the
reference material you obtain.

& YOUR SIGNATURE DATE.

(Do not write below this line) OFFICE USE ONLY

(Do not write below this line)

RESUME PRESENTED TO:

Date Company Results

Additional Comments:





